
HONG KONG ECONOMIC AND TRADE OFFICE, 
BERLIN

The Hong Kong Economic and Trade Office (HKETO), Berlin is the official representative of the Hong Kong Special Adminis-
trative Region Government in commercial relations and other economic and trade matters in Germany, Austria, the Czech 
Republic, Hungary, Poland, the Slovak Republic, Slovenia and Switzerland. Its mission is to foster closer economic and trade 
ties between Hong Kong and these eight countries. Applications are now invited for the following position based in Berlin:

Head, Public Relations (m/f/d)
The gross monthly starting salary is EUR 4.220, commensurate with relevant experience.

Entry Requirements:
Qualification: A bachelor’s degree, or equivalent, preferably in Arts, Journalism or other relevant disciplines 
Experience:   At least 8 years of full-time work experience, with a minimum of 5 years of experience in media,  

publicity or public relations fields, excellent presentation and communication skills in English and German 
Languages:   German native speaker level (CEFR C2), English business proficient, proficiency in other central European 

languages is not required, but would be an advantage
Computer skills:  Good command of computer skills and knowledge in Word, Excel, PowerPoint are essential, previous 

work experience in managing social media would be an advantage
Others:  Eligible to undertake employment in Germany 

Duties: Head, Public Relations is responsible for co-leading the Commercial and Public Relations Unit (together with Head, 
Commercial Relations) with a view to successfully planning and implementing promotional events, art and cultural projects, 
seminars and other activities/projects organized by the HKETO, thereby enhancing Hong Kong’s international profile and 
bilateral relationship with Germany and seven other central and eastern European countries; monitoring media coverage of 
Hong Kong and conducting thematic research; answering media and public inquiries about Hong Kong from various stake-
holders; establishing and cultivating relationship with key media representatives; exploring opportunities for publicising Hong 
Kong on mass media platforms; identifying/organizing speaking platforms for the Director and his/her Deputy; as well as pre-
paring media summaries and clippings, press releases, newsletters and other publicity materials and reports on Hong Kong.

Being an officer at the middle to senior management level, s/he is required to train and coach his/her team members to 
function optimally; and coordinate with other units/teams in HKETO and government departments in Hong Kong for smooth 
implementation of various promotional initiatives. S/he also needs to travel to other European countries based on operational 
needs or as required by HKETO.

Employment terms: The selected candidate will be appointed on contract term for a period of 2 years (including a probation 
of 6 months), with the possibility of long-term employment upon satisfactory performance during the first 2 years.

How to apply: Applications by post or email, in the form of a covering letter with full curriculum vitae and expected salary in 
English, should reach the following address by 6:00 p.m. (Berlin time) on 1 September 2019 (Sunday). Short-listed can-
didates would be invited for interview in September 2019. The successful candidate is expected to assume duties in 4th 

Quarter 2019. Applicants not receiving notification by 15 October 2019 should consider their applications unsuccessful.

By post: Hong Kong Economic and Trade Office, Berlin (Attn: Head, Administration), The Government of the Hong Kong 
Special Administrative Region, Jaegerstrasse 33, 10117 Berlin, Germany 

By email: job_berlin@hketoberlin.gov.hk 

Please visit www.hketoberlin.gov.hk for more information.


